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INOJIUTUKA

00padoTku nepcoHaabHbIX AaHHBIX MKOY «byno-Aunucosckas OO

1. Oome mos1o:KeHus

1.1. Hacrosimas nonutuka o0paboTku nepcoHanbHbIX JaHHBIX MKOY «byno-AHucoBckas
OOlIll» (mamee — IlomuTHka) ompenenseT IMead 0OpaOOTKH MMEPCOHATBHBIX JTaHHBIX,
KaTeropuu U IepeyeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX, KAaTETOPHUH CYOBEKTOB,
NEpCOHANbHBIE JaHHbIE KOTOPHIX 0OpaldaThIBaOTCs, CHOCOOBI, CPOKM HUX OOpabOTKH U
XpaHEeHHUs, TOPAJOK YHHUUTOXKEHUS IEePCOHAIBHBIX TaHHBIX NPH JOCTIKEHUM Ieled ux
00paOOTKHM WM NPU HACTYIUIEHUH MHBIX 3aKOHHBIX ocHOBaHUN B MKOVY «byno-AHnucosckas
OOl (mamee — lIkona).

1.2. JlokanbHBIE HOPMATHBHBIE aKThl M MHBIE JIOKYMEHTHI, PETIaMEHTHPYIONe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuky.

1.3. Met#ictBue IlomuTuku pacrpocTpaHsieTcs Ha MepcoHalbHbIe JaHHble, kKoTophle lllkona
o0pabaThIBaeT C UCIOJIL30BAHUEM M 0€3 MCIIOJIb30BaHMS CPEICTB aBTOMATH3AIIUH.

1.4. B [lonuTtuke UCMIONB3YIOTCS CIEAYIOIINE MTOHSATHS:

e TMEPCOHAJBHBIC JAHHBIC — JIF00ast MHPOPMAIIKsI, OTHOCSIIASICS TPSAMO WU KOCBEHHO
K OIpEICICHHOMY WIH OIpenesseMoMy (Gu3ndeckoMy JHIY (CyOBeKTy
MIEPCOHAIBHBIX JaHHBIX);

e TIIEPCOHANBHBIC JAHHBIC, Pa3pelIeHHbIe CYOBEKTOM MEPCOHATBHBIX JAaHHBIX IS
pacrpoCTpaHeHHsI, — IIEPCOHANIbHBIC TAaHHBIE, JTOCTYI HEOTPAaHHUYSHHOTO Kpyra JIUIT
K KOTOPBIM TIPEIOCTAaBICH CYOBEKTOM IMEPCOHATIBHBIX JJaHHBIX IyTEM Jdadu
coryiacusi Ha OOpa0OTKy TMEpPCOHAIBHBIX JAHHBIX, Ppa3peIICHHBIX CYOBEKTOM
NEePCOHATBHBIX JAaHHBIX JJIS PAcpOCTPaHEHHS B MOPSIKE, MPEIYCMOTPECHHOM
®denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp TMEPCOHANBHBIX HaHHBIX (omepatop) — Illkona — ropumUYecKoe JHIIO,
CaMOCTOSITENIbHO HJIM COBMECTHO C JPYTHMH JIMIAMH OpraHusymooiiee u (Win)
OCYIIECTRIISAOIIEE 00pabOTKY MMEPCOHANBHBIX JaHHBIX, ONPEACISIONIee IETH



00pabOTKK MEPCOHANBHBIX JaHHBIX, COCTaB MMEPCOHAIBHBIX JAaHHBIX, MMOJICHKAIINX
00paboTke, aeiicTBUs (Omepalim), CoBepiiaeMbie ¢ EPCOHATBLHBIME JaHHBIMH;

e 00pabOTKa TEPCOHAIBHBIX TaHHBIX — JACUCTBUE (Omeparusi) WM COBOKYITHOCTh
JeicTBui (Omeparyii) ¢ MepCOHAIbHBIMHM JaHHBIMUA C HCIOJb30BaHHEM U 0e3
UCIIOJIb30BAHUSL  CPEACTB  aBTOMATM3allMM,  BKIOYas  cOOp,  3alluCh,
CHCTEMAaTH3allMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHre (0OOHOBJICHHE, H3MEHEHHE),
U3BJICYCHUE, HCIIOJIb30BaHUE, Tmepenady (pacnpocTpaHEHUE, MPeAOoCTaBICHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKHPOBAHUE, yIAJICHUE, YHUYTOKCHHUE;

e AaBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHAJBHBIX JAHHBIX —  00paboTKa
HIEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HalpaBICHHBIC Ha

PacKpbITUE MEPCOHAIBHBIX JAHHBIX HEONPEACIEHHOMY KPYTy JIMII;

e IIPENOCTaBICHUE IIEPCOHAIBHBIX JAHHBIX — JIECHCTBHUs, HAIIPABICHHBIE HA PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX OIIPEIEICHHOMY JIMIy WIHM OIIPEIEICHHOMY KpyTy JIUL;

e OJIOKMpOBaHHE NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE TpeKpameHne 0O0pabOoTKh
HEPCOHANIBHBIX JAHHBIX (32 UCKIIOYCHHEM CIIydaeB, eciid 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHE IIEPCOHANBHBIX JAaHHBIX — JEHCTBUA, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJEP/KAHHME NEPCOHAIBHBIX JIAHHBIX B
UH()OPMAIMOHHOI CUCTEME MEePCOHATBHBIX JaHHbBIX U (HJIH) B Pe3yJbTaTe KOTOPHIX
YHUUYTOXKAIOTCSI MATEPUAIIBHBIE HOCUTENH ITEPCOHAIBHBIX JAHHBIX;

e 00€31IMYMBAaHUE IEPCOHAIBHBIX JaHHBIX — JEHUCTBUs, B pe3yjibTare KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JOMOJIHUTEIbHOW HH(POpMAIUU
OTIpEeNIeNIUTh TPUHAUIEKHOCTh TMEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
IIEPCOHAIIBHBIX JIaHHBIX;

e wMH(pOpPMAIMOHHAs  CUCTeMa  MEPCOHATBHBIX  JAHHBIX —  COBOKYIHOCTb
coJiepkanuxca B 0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX U OOECHEUMBAIOIIUX HX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpAaHCTpaHWYHas IIepelada IEPCOHANBHBIX JAHHBIX — Iepefadya IMEepCOHAIbHBIX
JAQHHBIX HA  TEPPUTOPUI0 HHOCTPAHHOIO TIOCYIapCTBa OpraHy  BJIAacTH
MHOCTPAaHHOIO  TOCYJapCcTBa, HWHOCTPAaHHOMY  (U3MYECKOMY  JIUIy  WIH
WHOCTPAHHOMY IOPUIUYECKOMY JIUILLY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00sI3aHa!

15.1. Cobmomate KOHPUACHIIMATHPHOCTh TIEPCOHAIBHBIX JIAHHBIX, a WMEHHO HeE
pacipoCTpaHsATh MEPCOHANBHBIE TaHHBIE U HE TepeaaBaTh UX TPETHUM JHIIAM 0e3 coriacus
CyOBeKTa TEePCOHAIBHBIX JAaHHBIX WM €r0 3aKOHHOTO NPEICTABUTEINS, €CIM HWHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. ObecrnieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IMPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHMSI C JIOKYMCHTAaMH U MaTepHallaMHd, COJACpPXKAIUMU HX
MepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATH cyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIC TAHHBIE.

1.5.4. bnokupoBaTh WIM yJauATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIC
MePCOHANIbHBIC JaHHBIC TNOO 00ECTIEYNTh MX OJIOKMPOBAHKE WIIN YIaJICHHUE.



1.5.5. IIpekpatuth 00pabOTKY U YHHUTOXKHUTH WM 00E3IMUUTh MIEPCOHATLHBIC JaHHbIE JTHO0
o0ecreuuTh MpekpamieHne 00paboTKN M YHHUYTOXKEHHE WM 00€3JIMYMBAaHKE NEPCOHATIBHBIX
TAHHBIX TPU TOCTHKECHUH 1IETTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX MAHHBIX WM OOECIEYUTh NpPEKpaIlCHHE
00pabOTKM NEepPCOHANBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM MEPCOHAIBHBIX JAHHBIX
corimacusi Ha OOpabOTKy €ro IMEpCOHANbHBIX MHAaHHBIX, €CIM HMHOE HE IPEIyCMOTPEHO
JOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENEM WIIM MOPYYUTEIEM 10 KOTOPOMY
ABIISICTCA CYyOBEKT MEPCOHAJBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay llkomoir u
CYOBEKTOM IEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOIAWMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMHU.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSTEIIEHO OTIPENENATh COCTaB M MEPEYCHb MEP, HEOOXOAUMBIX U JIOCTATOYHBIX
U1 0OecrieYeHuUs BBIMOIHEHUS 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM Y IIPUHATHIMU B
COOTBETCTBHHM C HUM HOPMAaTHBHBIMH ITPABOBBIMH aKTaMH, €CIIH WHOE HE TPETYCMOTPEHO
3aKOHO/IaTEJILCTBOM O IIEPCOHATIBHBIX JIAHHBIX.

1.6.2. Vcnonp30BaTh MepCcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0e3 HMX
COIJIacHsl B CIIy4asixX, MPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTB MEPCOHAILHBIC JaHHBIC Cy'6’beKTOB INEPCOHAJIBHBIX HJAaHHBIX TPETbUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIy C COTJIAaCHSl CyOBeKTa
MEPCOHANBHBIX JIAHHBIX, €CIM WHOE HE TPEAyCMOTpeHO (eaepaqbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJOYaeMOro € 3TUM JMILOM JoroBopa. JIuio, ocymecTsistoniee oopaboTKy
MEPCOHAIBHBIX JaHHBIX 10 Topy4eHuto 11Ikoiel, 00s13aHO COOMIOAATh MPUHIIMITEI U TIPaBHJIA
00pabOTKM  NEepCOHANbHBIX  JaHHBIX,  MNPEIYCMOTPEHHbIE  3aKOHOM,  COOJIOJATh
KOH(QHUIECHIIMATBFHOCTh ~ MEPCOHATBHBIX  JAaHHBIX, NPUHUMATH HEOOXOIUMBIE  MEpHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BBIMOIHEHUS 005 3aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKH ) COBCPUICHHOJICTHUC  y4YalllHuecCH, poauTECIIN  HCCOBCPHICHHOJICTHUX
ydamuxcs, HHBIC Cy6’BeKTI)I NEPCOHANIBHBIX IOaHHBIX (glaﬂee - Cy6’BeKTBI NEPCOHAIIBHBIX

JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cuydasx, mpeaIyCMOTPEHHBIX 3aKOHOJATeIbCTBOM, IMpenoctaBiiarh Ilkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. I1pu u3MeHEeHUN NEePCOHANBHBIX JAHHBIX, OOHAPY)KEHUH OIMIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTeIRHO coobImaTs 00 3toM 1lIkoite.

1.8. CyOBbeKThI IepCOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Tlony4yats wHpOPMAIHIO, KACAIOMIIYIOCS OOpabOTKH CBOMX IEPCOHABHBIX JIaHHBIX,
KpOMeE CITy4aeB, KOTJa TaKoW JOCTYIT OTpaHu4eH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBath oT IlIKONmBI yTOUHUTH MEPCOHANIBHBIC AAHHBIC, OJOKMPOBATH MX WU
YHUYTOXHTH, €CIM IEpPCOHAJIbHBIC JaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
1enu o0paboTKH.

1.8.3. [lomosHUTh NEpPCOHAIbHBIE JIaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBarh aecTBus uiau Oe3neiictBue I[lIkonbpl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBble OCHOBAaHHUsA OﬁpﬂﬁOTKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TNEPCOHANBHBIX NMaHHBIX B lllkone sBisroTCS
yCTaB ¥ HOPMATUBHBIC IIPABOBBLIE aKThI, JI HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoii Komekc, MHbIE HOPMATHBHbBIE IIPABOBBIE aKThl, COJAEPKAIIME HOPMBbI
TPYZOBOTO MIPaBa,

o bBromxerHslil Kogekc;

e Haorosslil konekc;

o I'paxnanckuil KoJexc;

e CeMeHHBIN KOJEKC,

o ®denepanpHblil 3akoH oT 29.12.2012 Ne 273-03 «O6 obOpazoBanuu B Poccuiickoit
Deneparumy 1 MPUHSITHIE B COOTBETCTBUHM C HUIM HOPMAaTHBHBIE ITPABOBHIEC AKTHI;

e COIMaJbHOE, TIEHCHOHHOE U  CTPaxOBOE€ 3aKOHOAATENbCTBO  Poccuiickoit
®denepanuy;

e 3aKOHOJATENILCTBO B cepe 0e30macHOCTH, B TOM YHUCIE aHTUTEPPOPHUCTUYECKOMN
3alUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHMSIMH OOpaOOTKM NepCOHANBHBIX MaHHbIX B Illkonme Taxke
SIBJISIOTCS JIOTOBOPBI C (DU3MUYSCKUMH JIMIAMH, 3asBieHHs (cormacusi, JIOBEPEHHOCTH)
yyaluxcsi U pojuTenedl (3aKOHHBIX TPEICTABUTEINICH) HECOBEPIICHHOJICTHUX YYalUXCs,
corylactst Ha 00paboOTKy MEePCOHATIBHBIX JaHHBIX.

3. Hean 0o0paGoTKH MepPCOHATBHBIX JTAHHBIX, HX KATErOpUMU M NepevyeHb, KaTeropuu
Cy0OBEeKTOB, NEepCOHAJbHbIC JaHHbIC KOTOPBIX 00padaThIBalOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XpaHeHHUs, OPSAAOK YHUUYTOKEHHS NMEePCOHATbHBIX JAHHBIX

1. Heab oOpaboTku: opraHu3anuss o0pa3oBaTEeJbHOH  JeSITEJILHOCTH MO
o0pa3oBaTe/IbHBIM NMPOrpaMMaM HA4YaJIbHOIO O0LIEro, OCHOBHOIO 001IEro M CpeaHero
o01ero odpa3oBaHus, J0NOJTHUTEIbHBIM 0011€00pa30BaTe/IbHBIM IPOrPaMMaM

Kareropun [lepconanbHble JaHHBIE CrenuanbHbIE
JTAaHHBIX JaHHBIC
[Tepeuenn e (ammusi, UMs1, OTYECTBO; CBemeHUS O COCTOSIHUU
JaHHBIX e TIOJ, 3I0pOBbI
e TPaXIAHCTBO,
e JlaTa U MECTO POXKIECHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e [AaCIIOPTHLIC JTaHHBIC,

e ajJpec  pErucTpald [0  MECTy
KHUTEIIbCTBA,

e azpec GaKTHYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e HHJWBUIYaTbHBIN HOMEp
HAJIOTOIUIATEIbIIHKA;

e CTPaxoOBOH HOMEP WHAWBUIYATBHOTO
munesoro cuera (CHUJIC);

e CBEJICHUS 00 yCIIEBAEMOCTH
00ydYaromerocsi U APyrue CBEICHHS,
obpasyromiuecs B nporiecce
peanu3anuu oOpazoBarenbHON
POrPaMMBI;

e UHBIC NEpCOHAIBHBIC JAHHBIC,
[pEe0CTaBIIEMbIC bu3nUECKUMHU
JIMIaMH, HCO6XOI[I/IMI)IC JJISA
3aKJTFOUCHHS u HCIIOJTHCHUS
JIOTOBOPOB,  HUCIIOJHECHUS  HOPM
3aKOHO/IaTeIbCTBA B chepe
oOpa3oBaHUs

Kareropuu OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UMpOBaHHAs 00paboTka U 0e3 CpelNCcTB aBTOMATU3allMH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B JKYpPHalbl, pEECTPbl U
nH(OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B teuenwne cpoka peanuzaiy 00pa3oBaTeIbHON TPOrPaMMBI
00paboTKu
Cpokn B TeueHme cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOU JIe B 3aBHCHMOCTH OT
XpaHeHUus TUTIA TOKYMEHTa, B KOTOPOM COJIepKATCs epCOHaIbHbIC JaHHBIE
[Mopsmox B cootBerctBuu ¢ IlopsakoM  yHUYTOXKEHHS ¥ O0E3THMYMBaHUS
YHHUYTOXKCHUA | ICPCOHATIBHBIX TaHHBIX IIIxoapl B 3aBUCHMOCTH OT THIA HOCUTEI

MEPCOHAJIBHBIX TAaHHBIX

2. Leab 00paboTKH: BHINOTHEHUsA (PYHKIMIT U MOJTHOMOUYMIA padoToaaTelisi B TPYAOBBIX
OTHOLLIEHUSIX, B TOM 4K cJIe 005I3aHHOCTEN M0 OXpaHe TpyAa

Kareropun
JAHHBIX

IlepcoHanbHbIE NaHHBIE Crneuunanssble | buomerpuueckue
IIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JIaHHBIE JIaHHBIE




Ilepeuenn
JaHHBIX

e (amwuius, UMs, OTYECTBO; Csenenus

e IO, COCTOSIHHH

e TPAXIAHCTBO; 310POBbBS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACIIOPTHHIC IaHHBIC;

e aJpec  pEerucTpamvi 1o
MECTY KHUTEIbCTBA,

e ajpec (haKTH4IEeCKOTO
MIPOXKUBAHUS,

e KOHTAaKTHEIE JaHHEIE,

e VHJIUBHIYAJIbHBINI HOMED
HaJIOTOILIATENbIINKA,

e CTpPaxoBOH HOMED
WHIUBUAYAIBHOTO
nuresoro cuera (CHUJIC);

e cCBeleHHUS 00 0Opa3oBaHUH,
KBaJIM(DUKAITVH,
npodeCcCuOHAITBHON
[OJITOTOBKE U IIOBBIIIEHUU
KBaTM(UKAIUH,

e ceMelHoe MOJI0KEHHE,
HaJIu4ue JIeTeH,
POJICTBEHHBIC CBSI3H,

e CBeACHUS o TPYIOBOM
JIEATEIbHOCTH, B TOM YHCJIE
HaJIM4ue MOOMIPEHUH,
HarpaxaeHud wu  (Win)
JTUCIUILTAHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O  PErUCTpaluu
Opaxka,

e CBEJICHHUS O BOMHCKOM yYEeTe;

e CBeleHUS 00 MHBAIUIHOCTH,

e cCBeleHHA 00 yAep)KaHUU
AJTMMEHTOB;

e CBEACHHI O JOXOJAE C
TIPEIBITYIIErO MecTa
paboThI;

e HHBIE MIePCOHATBHBIC
JaHHBIE, TPEAOCTABISIEMbIE
paboTHUKaMH B
COOTBETCTBUU c
TpeOOBaHUSMU  TPYAOBOIO
3aKOHOJIaTeIbCTBA

(o)

N3o0paxenne Ha
¢oro "
BHUJICO3AITUCH,

MOJIYYCHHBIX C
Kamep HaOJ0ACHUs

Kareropun
CyOBEKTOB

PaGoTHuKH, KaHAUIATH Ha PAOOTY (COMCKATENN)




Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa W 0€3 CPEelNCTB aBTOMATU3AllMU, B TOM
o0paboTku qHCIe:
e TIOJIy4Y€HHE NMEPCOHATBHBIX JJAHHBIX B YCTHOW M MHUCbMEHHOHU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHbIX;
e BHECEHMS IIEPCOHAIBbHBIX JAHHBIX B JKypHalbl, pEECTpbl U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikoub1
Cpoku B Tedyenue cpoka neHcTBUSA TpPyHOBOrO norosopa. [lnsg kanaumaroB — B
o0paboTku TEYEHHE CpOKa, HEOOXOAMMOro [JIsi PACCMOTPEHHsI KaHIUAATYpbl U
3aKJIF0UYEHHUS TPYAOBOIO JOroBOpa
Cpoku B Teuenme cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPOW NI B 3aBUCUMOCTH OT
XpaHEHUs TUIA JIOKYMEHTa, B KOTOPOM COJEP)KAaTCi NEPCOHAIbHBIE JaHHBIE, B TOM
quclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B coorBerctBum ¢ llopsaxkoM  YHUYTOXKEHHS U 00€3IMYMBAHUS
YHUUTOXKEHHUS | IepCOHANbHBIX JaHHBIX Illkonbl B 3aBUCMMOCTH OT THUIA HOCHUTENs

MNEPCOHAJIbHBIX JTaHHBIX

3. Ileap o0paboTKHU: peaju3amusi TPaxIaHCKO-TPABOBBIX /JIOTOBOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOTopsbix sBJsiercs Llkona

Kareropun [lepcoHanbHbBIC TaHHBIC
JTaHHBIX
[Tepeuenn e (ammust, UMsi, OTYECTBO;
JTAHHBIX e [aCIOPTHBIC JAHHBIC;
e ajnpec peructpaiuu U (Win) GakTUIECKOTrO MPOKUBAHHUS;
e KOHTAaKTHbIC IAHHBIE;
e HHAWBUYaJIbHBIA HOMEP HAJOTOILIATEIIBIINKA;
e HOMEp pacyeTHOrO CYUeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC TEPCOHAIBHBIC JaHHBIC, NPEIOCTABIsAEMbIC (DU3HUCCKUMU
JIMIaMU, H€O6XO)II/IMI)IG JJISL 3aKJIFOYCHUA n HNCITOJIHCHU L
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOrOBOpa
CyOBEKTOB
Croco05b1 ABTOMaTH3upoBaHHas 0o0paboTka W 0€3 CpPEeICTB aBTOMATH3AIMH, B TOM
o0paboTku qHCIe!
e TMOJIyUYCHHUE MMEPCOHABHBIX JIAHHBIX B YCTHOW U MHUCbMEHHOU (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHUS [MEPCOHAJBHBIX JAHHBIX B OJKYpHAJIbI, PEECTPhl H
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoknu B Teuenne cpoka, HeOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITFIOYEHHOTO JIOTOBOPa

o0paboTku




Cpoxu

B Teuenue CpoOKa, YCTaHOBJICHHOI'O HOMGHKHaTypOfI JAC€JI B 3aBUCHUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IEPCOHAJILHBIEC TaHHbIC
ITopsnox B coorBerctBum ¢ IlopsakoM — yHHUYTOXEHHS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTHM OT THUIIA HOCHUTENS

MEPCOHAJIBHBIX JAaHHBIX

4. Ilesanb 00pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amunms, UM, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE IaHHBIE;

e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHUS;

e KOHTAaKTHbBIC JAHHbBIE
Kareropun [Tocerurenu Hkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAs 00paboTka U 0e3 CpelICcTB aBTOMATU3allMH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON U MHUCbMEHHOU (hopme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHHS TMEPCOHAJBHBIX JIAaHHBIX B JKypHalbl, PEECTPhl U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B Teuenne neprona HaxoxaAeHUs MoceTuTenst Ha Tepputopun Lkombr
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH A€l B 3aBUCUMOCTH OT
XpaHEHHS TUNA JIOKYMEHTa, B KOTOPOM COJIEP)KATCs NMEpCOHAIbHBIC JaHHBIC, B TOM
yuciae MUHUMYM 30 JHel B OTHOILLICHUH 3allucel Kamep BUACOHAOII0IeHUS

[Mopsinok B coorBerctBum ¢ IlopsakoM — yHUUYTOXEHMS U 00€3TMYHMBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX [IIKOMbI B 3aBUCMMOCTH OT THIIA HOCHTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Illxonma ocymiecTBIsieT cOOp, 3alHuch, CHUCTEMATH3AllMI0, HAKOIUICHWEe, XpaHCHHE,
yrounenue  (OOHOBJEHHWE, W3MEHCHHE), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, PEAOCTABICHHE, IOCTYII), 003 INYMBaHNE, OJOKUPOBAaHKE, yIAICHUE U

YHUUYTOXEHHUE
MEPCOHAIIBHBIX

NNEPCOHATIBHBIX AaHHBIX B COOTBETCTBHMH C 3aKOHOJATCJIBCTBOM O
AAHHBIX U JIOKAJIbBHBIMHA HOPMATHBHBIMU aKTaMU IIxomsI.




4.2. Bce nepconanbHble qannble LIkona momydaeT oT cyObekTa nepcoHalbHBIX JaHHBIX, a B
cllyyasix, Korja cCyobekT NepCOHAIbHBIX JAHHBIX HECOBEPILEHHOIETHUI, — OT €ro poauTenen
(3aKOHHBIX MPENCTaBUTEICH).

4.3. Tlomyyenne o 0OpabOTKY TMEPCOHATBHBIX MAHHBIX, PA3PELICHHBIX CYOBEKTOM
NEepCOHANBHBIX JAHHBIX JUIA pacnpocTpanenus, lllkoma ocymiecTBiseT ¢ COOMOAEHHEM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaThIBacT NEPCOHATBHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3allMd B IMporpammax U HWH()OpPMaIMOHHBIX
cucremax. «l1C: 3aprumatra u kaape», «1C: bubmuorexka», «IIEKTPOHHBIH
THEBHUKY, «[Ipoxon u nmutanuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

45.1. Ilkona XpaHWUT IEpPCOHAIBbHBIC JaHHBIE B TEUYCHUE CPOKA, HEOOXOJUMOTO s
JOCTHXKEHHUS [eJIeH UX 00paOdOTKH, a JTOKYMEHTHI, COJIepKaIllie MePCOHANLHBIC JaHHBIC, — B
TEYCHHE CPOKa XPAaHEHHUsS JTIOKYMEHTOB, MPEIyCMOTPEHHOIO0 HOMEHKIATYpOHl JeJ, C y4eToM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepconanbHble NaHHBbIC, 3a()UKCHPOBAHHBIE Ha OYMaKHBIX HOCHUTEIISX, XPAHATCS B
3anupaeMsbIx mkadax a0 B 3alUPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBHIM OIpaHHYEH.

45.3. TlepcoHasbHBIE JaHHBIE, OOpabaTbIBaeMble C  HUCIOJIL30BAaHHUEM  CPEICTB
aBTOMATH3AIlMM, XPaAHATCS B TAaKOM TMOPSJIKE W Ha YCIOBUAX, YTOOBI MCKIIOUUTH
HENPaBOMEPHBIN WM CIy4YalHbIN TOCTYI K HUM, YHUUYTOKEHUE, U3MEHEHNUE, OJIOKUpPOBaHHUE,
KOIMPOBaHUE, MPEAOCTaBIECHNE, PAaCIPOCTPAaHEHUE NMEPCOHANBHBIX JIaHHBIX, a TAKKE€ HHbIC
HCIIPAaBOMCPHBLIC I[GﬁCTBHSI B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIuia, OTBETCTBEHHBIC 32 00pabOTKY MEepCOHANBHBIX JaHHBIX B [1Ikoe, mpekpamarTt ux
00pabaThIBaTh B CACAYIONIUX CIyJasx:

e JIOCTUTHYTHI L1eJM 00pabOTKH MEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS CcOTiacHs Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e O0TO3BaHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Tlepenaua nepcoHaNbHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHABHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIAYIOUIMX CIyJasX:
e CyOBEKT MepCOHANBHBIX JAHHBIX JaJl COTJIACHE Ha Mepeiady CBOUX JaHHBIX;
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIbCTBA

B pPaMKaX YCTaHOBJIEHHOW MPOLEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO Tepeavy MepCOHATBHBIX TaHHBIX.



5. AKTyaJ’II/ISaHI/Iﬂ, HCIIPpABJICHUE, YIAJCHUEC U YHHYTOKCHUEC NMECPCOHAIBbHBIX JaHHBLIX,
OTBETHI HA 3aIIPOCHI Cyﬁ’bEKTOB IMEePCOHAJTBHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM MEPCOHANBHBIX JaHHBIX, €ro 3aKOHHBIM
MpeCTaBuTeNieM (aKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJIYUEHHBIX MEepCOHANbHBIX AaHHbIX [llkona akTyanu3upyer, UCHpaBIseT, OJOKHUPYET,
yIaiaseT Wi YHHUYTOXKAeT MX U YBEAOMIISIET O CBOUX JEHCTBUSX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu noctrxeHuu 1esei 00pabOTKU MEPCOHANBHBIX JaHHBIX, a TAKXKe B Cllyyae OT3bIBA
CyObEKTOM IMEpPCOHANbHBIX JIaHHBIX COIVIacus Ha OO0pabOTKy NEpCOHANbHBIX JTAHHBIX
[IEpPCOHANIbHBIE IaHHBIE MOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE MIPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, moy4ateneM (BBITOZONIpHOOpETATENeM) IO KOTOPOMY SIBJISIETCS CYOBEKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. VYHHUYTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJEpXKAlIMX MEePCOHAIbHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUM C IIOPSIIKOM YHHUUTOXKEHUS U 003 TMUMBAHUS IT€PCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MebYEHUs IIpeiepe, CTUPAHUs WM (OPMAaTUPOBAHMSI SJIEKTPOHHOI'O HOCUTEIIS.

5.7. Tlo 3ampocy cyObBeKTa NEPCOHAJBHBIX JAHHBIX HMJHM €r0 3aKOHHOTO MPEICTaBUTEIIS
[Ikona coobmraer emy wH(popmanuo 006 00pabOTKe MEPCOHAIBHBIX JAHHBIX CyOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.
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